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SPICES BOARD

(Ministry of Commerce & Industry)

NH By pass, PB No. 227,

Palarivattom, Cochin - 682 025

Tel: 0484-233610-616 Email: sbestt@indianspices.com

File No. ADM-MISC/0002/2015 Dated: 07 FEB, 2018.
QUOTATION NOTICE

Quotations are invited from reputed registered and experienced AGENCIES for providing
skilled and unskilled persons ON CONTRACT BASIS at SPICES BOARD, Regional Office
located at Gummidipoondi, Chennai.

Sealed quotations are invited for providing human resources services for the
following areas of work from the agencies registered for this purpose. The details
of the requirement are given below. The agencies having registered Office in and
around Gummidipoondi/Redhills will be given preference subject to the financial
rate quoted

Those who are interested may submit the completed quotations to the Deputy
Director, Spices Board, Plot No. R-11, SIPCOT Industrial Complex,
Gummidipoondi, Tiruvallur, Chennai, Tamil Nadu - 601 201, Tele No0.044-2792
3450, Email: sbrochennai@gmail.com, so as to reach the office on or before 5.00
P.M on 26 Feb, 2018.

The sealed cover containing the quotation shall be super-scribed as "Quotation for
Providing Human Resources on contract basis”. The quotations will be opened at
11.00 A.M on 28 Feb, 2018 in the presence of the available vendors.

A. Requirement

Sl No Description Work shift Requirements

1 Security Staff 8/ 12 Hrs Shift One person per shift
(Round the clock)

2 Lab Attendant 8 Hrs 2 lady stalffs for the
(9.00AM-5.00PM) cleaning of the Glassware
and for Grinding of Spice
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Samples in the QC LAB

3 Cleaning/Sweeping

8 Hrs
(7.30 AM-3.30 PM)

2 lady staffs for the
cleaning of the entire office
buildings and its
surrounding

4 Driver

8 Hrs
(9.00 AM- 5.00 PM)

One Person having
required license to drive
the Office Vehicle and also
to work as the office
attendant. The number of
working days for the
selected person for this job
is limited to 20 days per
month

5 Electrician

8 Hrs
(9.00 AM- 5.00 PM)

One Person having
ITI/Diploma in electrical.
The person should have
required license/
Registration from the
concerned Authority to
carry out the electrical
work

B. Eligibility criteria

1. The Agency should be a legal entity registered in India and having
experience in providing such services to reputed organizations in
Govt/leading private organizations

2. The agency should have all valid statutory registrations like
(i) Contract Labour (R&A) Act, 1970

(ii) ESI, EPF
(iii) PAN Card and

(iv) GST Registration

C. Details of the work involved

a. The agency shall

be responsible

for all security measures

and_



arrangements to safeguard the movable and immovable properties
at Office premises and take charge of the entire security
arrangements round the clock on all days including Sundays and other
holidays of the office and complete premises of the Office building at
the SIPCOT Industrial Area.

. The agency shall be responsible for keeping the entire office building of
the Board and its premises in the SIPCOT Industrial area clean and
hygiene. The person entrusted for the cleaning works has to take care the
cleaning of the entire building including toilets and the premises of the
building. The Job also includes works related to keeping and storing of
the Spice samples in store area specified for it. The cleaning works has to
be taken in all working days of the office

. The Office is having a vehicle and it needs a driver. The person should
have a valid Driving license and other required statutory documents to
work as a Driver. Since the selection is as Driver, the number of duty
days per month is limited to 20 days.

. The Office is having an electrical power station and the connected load is
150 KVA. In addition to the electric power station, the Board is
maintaining a Solar Power Station of 40 KVA. The requirement of the
Electrician is to look after the entire electrical system. The person should
have required qualification and registration/license to handle such works.
He is responsible for the rectification of all the electrical related issues and
all the other works assigned by the officer in Charge in time to time

Terms & Conditions

. The period of contract will be for a period of one year from the date of
executing the agreement

. The appointment of the Agency will be subject to the terms and conditions
specified in the agreement which is to be executed before commencement
of the work

. On selection, a detailed duties and responsibility for each category will be
issued by the Board and the Agency has to comply with it



. Board reserves its right to reject all or any of the quotations without
assigning any reason

. The Agency shall pay the monthly salary to the person deployed as per the
minimum wage Act prevailing in the State of Tamil Nadu before the 5™ day
of every month and proof of such payment shall be submitted to the Board
for releasing the amount for the subsequent month

. The proof of the payment made by the Agency in respect of the ESI & EPF
contribution in respect of the person deployed by the agency has to be
submitted to the Board on a monthly basis

. The Bid shall remain valid for 90 days from the date of opening

SECRETARY



